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APPLICATION FORM FOR BOARD MEMBERS

Please read each sheet of this form carefully to ensure that you answer every question that is relevant to you.  You can continue any of your answers on a separate sheet.  Clearly mark any additional sheets with your name and the part of the form to which it relates.  Please use black ink or complete this form electronically, then print out and sign.

 _______________________________________________________________________________

Please state where you read or heard about this vacancy:

Part 1

Your Personal Details

Your title:





(Mr/Mrs/Miss/Ms/Other - please specify):

Surname:

First name:

Date of birth:

Current occupation:

Mailing address:








Postcode:

Telephone:





Mobile:

Fax:






Email:

Part 2

Qualifications, Employment and Public Appointments 

In this section we ask for details of your

· educational and professional qualifications and any decorations

· present and previous employment and any business interests

· present or previous public appointments

Qualifications

Please give details of your educational and professional qualifications and any decorations.

Employment/business interests (please list most recent and/or those which are most relevant to your application)

Dates from and to:


Name and address of employer or organisation:  
Position held:

Dates from and to:


Name and address of employer or organisation
:

Position held:

Dates from and to:


Name and address of employer or organisation:


Position held:
Public appointments

Dates from and to:


Name and address of organisation:

Position held:

Dates from and to:


Name and address of organisation:


Position held:
Part 3

Your Areas of Interest in the Arts

Please indicate which areas of the arts you are particularly interested in and what particular aspects of business knowledge you will bring to the Board.
	Dance


	
	General Management
	
	Finance


	

	Literature


	
	Planning


	
	Legal


	

	Music


	
	Marketing


	
	Personnel
	

	Theatre


	
	Sales


	
	Trading
	

	Visual arts


	
	Press/Public Relations
	
	Information Technology
	

	Crafts


	
	Education
	
	Property  Management
	

	Community Arts


	
	Diversity
	
	
	


Part 4

Additional Information – Personal Qualities and Experience

This section offers you the opportunity to describe how your skills and experience meet the criteria set out in the person specification and terms of reference.  

Part 5

Time Available

Please indicate how much time you could make available for this role (the person specification states that the time commitment is up to 12 days per year).

Part 6

Conflict of Interest

Please give details of any business or other interests which might give rise to conflict of interest, and how you would address this should your application be successful.

Part 7

Referees

Please give details of two people who may be asked to act as referees for you.  They must have an authoritative and personal knowledge of your achievements.

Name and address:
Postcode:
Telephone:





Mobile:
Fax:






Email:
Name and address:

Postcode:
Telephone:




Mobile:
Fax





Email
Part 8 
Declaration
In line with the principles of openness and transparency, some of the information requested on the form will be made public at the time of the announcement which will be made if you are appointed.  This applies particularly to details of other public appointments held.

I confirm that all the information give on this form is true and complete.

Signature








Date

Returning your application form:
By Email: 
martyn.green@courtyard.org.uk

By Post:
Martyn Green

Chief Executive 

The Courtyard Centre for the Arts

Edgar Street

Hereford

HR4 9JR
The closing date for applications is 5pm on Monday 31 March 2010
Equalities Statement

Statement of Intent

"The Courtyard Working Towards Equality"
The Courtyard recognises and acknowledges that levels of discrimination and inequality continue to exist in society.  In seeking to redress these inequalities it is committed to Civil Liberties and Human Rights.  It welcomes and celebrates diversity, accepting that the majority view is not always right and will strive to build equality of opportunity into all aspects of The Courtyard’s work.
The Courtyard will develop a shared understanding of the essence of equality, which is to value and treat all human beings humanely with respect and dignity.
The Courtyard, through its policies, service, employment, contracting and funding practices, will ensure that no service, user, employee, or job applicant will receive more or less favourable treatment on the grounds of age, colour, impairment, marital status, lifestyle and culture, nationality, disability, religious beliefs, race, gender or sexual orientation, or on the grounds of economic or social status.
The Courtyard will take all possible steps to eliminate any unfair and unlawful discrimination and take positive action to redress and remedy the effects of past discrimination on these groups and individuals.

Selection criteria and procedures are regularly reviewed to ensure that individuals are selected on the basis of their relevant merits and abilities.

It is the duty of all employees to accept their personal responsibility for the practical application of the policy but at the same time The Courtyard acknowledges that specific responsibilities fall upon management, supervisory staff and individuals professionally involved in recruitment and employee administration.

To ensure this Policy is consistently applied co-ordinating responsibilities have been assigned to the company Administrator who will monitor the operation of the Policy for both employees and job applicants.

Any employee who believes that he or she has been inequitably treated within the scope of the Policy should raise the matter through the grievance procedure.  Any job applicant who believes that he or she has been inequitably treated may write to the Chief Executive who will investigate the complaint.

The Courtyard will not tolerate unfair discrimination against any members of its staff by any of its employees or other persons appointed to the service of The Courtyard.

The Courtyard is committed to making this Policy properly effective.




____

_
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   Equal Opportunities Policy


The Courtyard operates a policy of Equal Opportunities in all aspects of recruitment and selection, induction, appraisals, training, conditions of service, employment, promotion and personnel procedures.  All candidates will receive fair and equal consideration.


Equal Opportunities Monitoring


The Courtyard needs to assess how well its recruitment procedures operate in practice and it would be helpful if you would answer the questions below and return this sheet with your application form.  The completion of this questionnaire is voluntary and no detriment will result if you choose not to supply details.


	











Please indicate where appropriate  


Date of Birth 








GENDER			Male		Female	


				____		____		SEXUAL ORIENTATION


MARITAL STATUS						


Single				____		____		Gay Man		____


Married				____		____		Gay Woman / Lesbian	____


Co-habiting			____		____		Bisexual			____


Divorced				____		____		Heterosexual		____


Widowed			____		____		Other			____


Declined to answer		____		____		Prefer not to say		____





DISABLED						Yes		No


Do you consider yourself to have a disability?		____		____





ETHNIC GROUP


White				Mixed					Asian or Asian British


British		____		White & Black Caribbean	____		Indian		____	


Irish		____		White & Black African	____		Pakistani	____


Any other White background	White & Asian		____		Bangladeshi	____


please specify……………………….	Any other Mixed background		Any other Asian background


				please specify……………………….		please specify……………………….


Black or Black British		Chinese, Yemeni or other Ethnic Group


Caribbean	____		Chinese		____


African		____		Yemeni		____


Any other Black background	Any other Ethnic background


please specify……………………….	please specify……………………….





How did you become aware of this vacancy?


National Press	____		Job Centre	____


Local Press	____		Internet		____


Other Publication	____		Other Source	____


Name of publication			please specify


………………………………	…………………………………..





	








      /         /





For Office Use only
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   Shortlisted





   Unsuccessful


   Applicant
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