
APPLICATION FORM FOR BOARD MEMBERS

BEFORE YOU START: 
· Please fill in this form carefully and ensure that you answer every question relevant to you.  
· For ease of filling in the form, activate the show/hide symbol [image: Paragraph Show / Hide button in Word] (Ctrl+*) on the Word Home ribbon.  
· Simply type and use the return button to expand the sections as required.
 _______________________________________________________________________________

Please state where you read or heard about this vacancy:	


Part 1		Your Personal Details

Your title:	

Surname:	

First name:	

Date of birth:	

Current occupation:	

Mailing address:	

Postcode:	

Tel:	

Email: 	

Part 2		Qualifications, Employment and Public Appointments 

In this section we ask for details of your

· educational and professional qualifications and any decorations
· present and previous employment and any business interests
· present or previous public appointments

Qualifications

Please give details of your educational and professional qualifications and any decorations, with dates.



Employment/business interests (please list most recent and/or those which are most relevant to your application)

Dates from and to:	

Name and address of employer or organisation:  

Position held:	


Dates from and to:	

Name and address of employer or organisation:	

Position held:	


Dates from and to:	

Name and address of employer or organisation:  

Position held:	


Public Appointments

Dates from and to:	

Name and address of organisation:	

Position held:	


Dates from and to:	

Name and address of organisation:	

Position held:	


Part 3	Your Areas of Interest in the Arts

Please indicate which areas of the arts you are particularly interested in and what particular aspects of business knowledge you will bring to the Board.

	Dance

	
	General Management
	
	Finance

	

	Literature

	
	Planning

	
	Legal

	

	Music

	
	Marketing

	
	HR
	

	Theatre

	
	Sales

	
	Trading/Retail
	

	Visual arts

	
	Press/PR
	
	IT
	

	Crafts

	
	Education
	
	Property Management
	

	Community Arts

	
	Diversity
	
	Environmental
	




Part 4	Additional Information – Personal Qualities and Experience

Please describe how your skills and experience meet the criteria set out in the Board Member Information and Role Description documents.  


Part 5	Time Available

Please indicate how much time you could make available for this role:	


Part 6	Conflict of Interest

Please give details of any business or other interests which might give rise to conflict of interest, and how you would address this should your application be successful.


Part 7	Referees

Please give details of two people who may be asked to act as referees for you.  They must have an authoritative and personal knowledge of your achievements.

Name:

Address:

Postcode:	

Tel: 	

Email: 	


Name:

Address:

Postcode:	

Tel: 	

Email: 	


Part 8 	Declaration

In line with the principles of openness and transparency, some of the information requested on the form will be made public at the time of the announcement which will be made if you are appointed.  This applies particularly to details of other public appointments held.

I confirm that all the information give on this form is true and complete.

Signature									Date


Returning your application form:

By Email: 	ian.archer@courtyard.org.uk 

By Post:	Ian Archer
Chief Executive and Artistic Director
The Courtyard Centre for the Arts
Edgar Street
Hereford
HR4 9JR



The closing date for applications is xx

Data Protection
The Courtyard will always treat your personal details with care.  All personal data that you choose to provide us with will be held securely and only ever used with your full permission.  The information you provide on this form will only be used for the purpose of this recruitment, will be kept for a maximum of six months and will then be securely destroyed.



Now go to the Equal Opps monitoring form on the next page……….



[image: ]




8



	EQUAL OPPORTUNITIES MONITORING



The Courtyard has a legitimate purpose in requesting that you provide equal opportunities information and will contact all new and existing staff and Board members from time to time in this regard.  It will greatly assist us in monitoring equality of opportunity if you can provide this information.  Our aim is to ensure that no staff group experiences disadvantage because of individual characteristics or circumstances.  If you object to providing a response to a particular equal opportunities question for any reason, indicate ‘prefer not to say’.

PLEASE TYPE, HIGHLIGHT or UNDERLINE YOUR RESPONSES, WHERE APPROPRIATE

	YOUR NAME:
	
	TITLE (Mr, Ms etc)
	

	DATE OF BIRTH:
	
	Prefer not to say

	GENDER:        Q1
	Male (including trans men)
	Female (including trans women)
	Non Binary (eg androgyne)
	Prefer not to say

	Q2 
	Is your gender identity different to the sex you were assumed to be at birth?  Yes / No

	SEXUAL ORIENTATION

	Bisexual
	Gay Man
	Gay Woman/Lesbian

	Heterosexual/Straight 
	Queer (or none of the above)
	Prefer not to say

	SOCIO-ECONOMIC BACKGROUND
Please indicate the occupation of the main/highest income earner in your household when you were aged 14 
(see guidance overleaf)

	Modern Professional
	Routine Manual or Service
	Retired

	Clerical and Intermediate
	Middle or Junior Manager
	Not Applicable

	Senior Manager or Administrator
	Traditional Professional
	Prefer Not to Say

	Technical or Craft
	Short-Term Unemployed
	Not Known

	Semi-Routine Manual or Service
	Long-Term Unemployed
	Other

	DISABLED

	Do you consider yourself to have a disability?
	Yes
	No
	Prefer not to say

	If yes, please indicate whether visual, hearing, physical, cognitive, learning disability, mental health condition, not known, other long-term or chronic condition

	ETHNIC GROUP

	White British
	White & Black Caribbean
	Indian

	White Irish
	White & Black African
	Pakistani

	Gypsy or Irish Traveller
	White & Asian
	Bangladeshi

	Any other White background
	Any other Mixed background
	Chinese

	Black African
	Black Caribbean
	Any other Asian background

	Any other Black background
	Arab
	Not known

	Any other ethnic group
	Prefer not to say
	



[image: ]
Data Protection: The Courtyard will always treat your personal details with care.  All personal data that you choose to provide us with will be held securely and only ever used with your full permission.  The information you provide on this form is collected specifically for the purposes of fulfilling the terms of the Arts Council’s funding to The Courtyard and is passed on to the Arts Council in an anonymised form. 
The Courtyard / Equal Opps Monitoring Form 2020/21




Socio-Economic Background Guidelines


Modern Professional Occupations
Eg Teacher/lecturer, nurse, physiotherapist, social worker, welfare officer, actor, artist, musician, police officer (sergeant or above), software designer
Clerical and Intermediate Occupations
Eg secretary, personal assistant, clerical worker, office clerk, call centre agent, nursing auxiliary, nursery nurse
Senior Managers and Administrators
Usually responsible for planning, organising and co-ordinating work for finance such as finance manages, chief executive etc
Technical and Craft Occupations
Eg motor mechanic, fitter, inspector, plumber, printer, tool maker, electrician, gardener, train driver
Semi-Routine Manual and Service Occupations
Eg postal worker, machine operative, security guard, caretaker, farm worker, catering assistant, receptionist, sales assistant
Routine Manual and Service Occupations
Eg HGV driver, van driver, cleaner, porter, packer, sewing machinist, messenger, labourer, waiter/waitress, bar staff
Middle or Junior Managers
Eg office manager, retail manager, bank manager, restaurant manager, warehouse manager, publican
Traditional Professional Occupations
Eg solicitor, accountant, medical practitioner, scientist, civil/mechanical engineer
Short Term Unemployed
Claimed Jobseeker’s Allowance or earlier unemployment benefit for a year or less
Long Term Unemployed
Claimed Jobseeker’s Allowance or earlier unemployment benefit for more than a year
Retired
Not applicable
Don’t know
Prefer not to say
Other – please specify
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